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(2) Proceeding accordingly with ap-
propriate action to carry out the deci-
sions of the DSPE and the COCB; 

(3) Maintaining individual records on 
the appointment and termination of 
appointment of contracting officers. 
Records on contracting officers include 
HCA certifications and qualification 
statements, Certificates of Appoint-
ment, and other supporting docu-
mentation used to grant authority; and 

(4) Ensuring appropriate and timely 
disposition of records through the Of-
fice of Acquisition and Materiel Man-
agement’s Records Control Officer. 

(c) The COCB. (1) The Director, Ac-
quisition Resources Service, will chair 
the COCB. 

(2) COCB membership consists of: 
(i) The Chief, Acquisition Program 

Management Division; and 
(ii) The Chief, Acquisition Training 

and Career Development Division 
(ATCD). 

(d) HCAs. HCAs are responsible for 
the following: 

(1) Implementing and maintaining an 
effective and efficient program for the 
procurement of personal property and 
nonpersonal services required by the 
activity to which the HCA is assigned; 

(2) Establishing adequate controls to 
ensure compliance with applicable laws 
and regulations; 

(3) Appointing or terminating the ap-
pointment of contracting officers at 
the Micro-purchase Level and Level I 
warrant level within their assigned ac-
tivity; 

(4) Establishing procedures and main-
taining records for the appointment 
and termination of appointment of pur-
chase card holders at the Micro-pur-
chase Level and Level I warrant con-
tracting officers. Records maintained 
on contracting officers shall include 
the contracting authority, certifi-
cation and qualification statements; 

(5) Recommending to the DSPE the 
appointment or termination of ap-
pointment of contracting officers at 
the Level II warrant and Level III (Sen-
ior Limited or Unlimited) warrant lev-
els of authority, certifying the can-
didate’s qualifications, and justifying 
the organizational need; 

(6) Ensuring that all GS 1102 contract 
specialists and other contracting offi-
cers meet the minimum core training 

and continuing education require-
ments; and 

(7) Certifying that the assigned ac-
quisition workforce meets the min-
imum training, education, and skills 
currency requirements prescribed by 
OFPP and the DSPE. 

(e) VA Acquisition Workforce. All em-
ployees identified as members of VA’s 
acquisition workforce (see 801.690–1) are 
responsible for maintaining records 
that include certificates of acquisition 
training, continuing education, college 
transcripts, work experience, and other 
supporting documentation needed to 
substantiate successful completion of 
all warrant requirements. These em-
ployees shall enroll in the Acquisition 
Career Management Information Sys-
tem (ACMIS), the data system that 
serves as the repository of required in-
formation on VA’s acquisition work-
force. 

801.690–4 Selection. 
(a) The HCA may appoint Level I 

warrant contracting officers or submit 
written requests to the DSPE for ap-
pointment of Level II warrant or Level 
III (Senior Limited or Unlimited) war-
rant contracting officers. A VA official 
one level above the HCA may submit a 
written request to the DSPE for the 
appointment of an HCA as a con-
tracting officer. 

(b) Appointment can only be re-
quested in those circumstances where 
it can be demonstrated that a valid or-
ganizational need exists. In making 
this assessment and justification, the 
HCA will consider the complexity of 
the work, volume of actions, organiza-
tional structure, and human resource 
management actions and forecasts, 
such as rates of retirement, reassign-
ment, and retention. 

(c) The request shall consist of the 
following: 

(1) Justification for requesting con-
tracting authority to be granted; 

(2) Certification that the candidate’s 
experience and training meet the es-
tablished minimum qualifications for 
the requested contracting authority; 

(3) Certification that the candidate 
has a satisfactory-or-above perform-
ance rating; 

(4) Certification that the candidate 
maintains high standards of conduct 
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and avoids apparent or actual conflicts 
of interest, and 

(5) Certification that the candidate 
has appropriate working knowledge of 
the FAR, VAAR, and other applicable 
laws, regulations, policies and proce-
dures. 

(d) The accompanied COQS shall in-
clude the following information: 

(1) Candidate’s name, position title, 
series, grade, and location; 

(2) Candidate’s relevant acquisition 
or business-related experience that re-
flects the required number of years of 
progressive work assignments leading 
to broader technical abilities; 

(3) Education background, including 
number of acquisition or business-re-
lated college credits; 

(4) List of core training requirements 
or equivalent courses that have been 
successfully completed; 

(5) List of continuing education re-
quirements successfully completed 
within the last two years; 

(6) List of current and prior warrant 
authorities, limitations, and informa-
tion on termination and cause for ter-
mination; 

(7) List of other acquisition related 
activities or memberships; 

(8) Certification that the statement 
is accurate and complete to the best of 
the candidate’s knowledge; and 

(9) Attached copies of acquisition or 
business-related training certificates, 
course certificates, and diplomas, tran-
scripts, or degrees from accredited col-
leges or universities. 

801.690–5 Requirements for con-
tracting authority. 

(a) Effective January 1, 2007, no indi-
vidual, regardless of job series, may be 
issued a new contracting officer war-
rant above the micro-purchase thresh-
old unless the individual meets the re-
quirements for Federal Acquisition 
Certification (Certification) for the ap-
plicable Level I, II, or III warrant level 
as specified in OFPP Policy Letter 05– 
01 and the OFPP Memorandum dated 
January 20, 2006, titled ‘‘the Federal 
Acquisition Certification in Con-
tracting Program.’’ A new contracting 
officer warrant is defined in OFPP Pol-
icy Letter 05–01 as a warrant issued for 
the first time at a department or agen-
cy. For contracting officers warranted 

before January 1, 2007, certification 
will not be required to retain their ex-
isting warrants, but will be required 
before higher level warrants can be 
issued. Certification includes minimum 
requirements for education, training, 
and experience. A candidate for a war-
rant must have at least a satisfactory- 
or-above performance rating during the 
most recent performance period. 

(b) For contracting officer warrants 
issued prior to January 1, 2007, the 
minimum requirements for qualifying 
as a contracting officer previously 
specified in VA regulation and other 
internal VA guidance shall apply. 

(c) Multi-VISN. The HCA shall obtain 
written or e-mail concurrence from the 
HCAs of the other affected VISNs or 
Area Offices when requesting Multi- 
VISN contracting authority. 

(d) Training. (1) Contracting officers 
and non-warranted contract specialists 
shall complete the required coursework 
and on-the-job training needed to pos-
sess the established competencies list-
ed in OFPP’s Federal Acquisition Insti-
tute Contract Specialist Training Blue-
prints (http://www.fai.gov/policies/con-
tract.htm). 

(2) The Chief, ATCD, oversees the 
ATP. 

(3) Training course equivalency will 
be determined and approved by the 
Chief, ATCD. Candidates should con-
tact the Chief, ATCD, for an equiva-
lency determination and must furnish 
any information or evidence necessary 
to support the request. Appeals of deci-
sions may be made to the VA ACM and 
the decisions of the ACM shall be final. 

(e) Skills Currency. (1) Contracting of-
ficers and non-warranted contract spe-
cialists who have completed the core 
training requirements shall obtain a 
minimum of 80 CLPs of continuing edu-
cation or training every two fiscal 
years to stay abreast of current acqui-
sition knowledge and skills as man-
dated by OFPP. The HCA (for Level I 
warrant contracting officers) and the 
Chief, ATCD (for Level II warrant and 
Level III warrant contracting officers), 
shall make written determinations 
every October 1 for each warranted 
contracting officer on whether the re-
quired CLPs, as specified in OFPP 
guidance, were completed during the 
two prior fiscal years. The HCA shall 
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